HERITAGEMANAGER USER GUIDE

HOW TO UPLOAD A RESOURCE
From the homepage select “Upload”

useo

ac Upload
delTessuto  Home | h il

Simple search

Welcome to Heritage
Manager

@ Advanced search

-

My collections current collection: |Prato Textile Museul 23 items Actions: Show thumbs

This is the upload section

Museo
delTessuto

Add resource batch - in Browser (recommended) .
Simple search
Manage metadata

* Required field

Clear Next @ Advanced search

Resource type Tessuti v
Copy the data below from resource with Copy Save

o]

~ Metadata

Location Prato Textile Museum Foundation, lead partner (Italy)

> show/hide tree > cancel

You must fill all the boxes in the section “Metadata”



LOCATION

The field “Location” shows the names of the partners partecipating at the project. It indicates the place the
catalogued object is conserved in. Select your institution’s name from the list

Prato Textile Museum Foundation, lead partner (Italy)

COLLECTION

Write here the name of the collection the object you are cataloguing belong to.

ITEM ID OR NAME

Write here the name or the ID number of the object you are cataloguing. In the example below the
inventory number is shown.

01m.o1

CRONOLOGY

Here you can select the century and (clicking on the arrow) you can also choose a specific portion of

century
XX century
Beginning of the XX century
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YEAR

You can write here the specific datation of your object

TYPOLOGY OF PRODUCT

In this section some typology of product (accessories, garment, fashion plate, textile fragment, textile
furnishing) are listed. Select the technology choosing it from the list.
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TECHNICAL STRUCTURE

The main techniques, for textiles expecially, are listed below. Select the technique your object is realized by
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COMPOSITION

Select the composition from the list
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DESCRIPTION
Write here a description of your object

Ikat canvas, made by joining two identical pieces of
cotton at the long edge, the hinngi is an item of
clothing worn by Indonesian men on special

occasions. The short sides of the garment are
decorated with long fringes while the fabric is
decorated using an elaborate ikat technique, a v
process by which the selected warp threads are tie-

DESIGN
In this section the main patterns are listed. Select the design of your object from the list.
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COLOUR

Select the colour of your object from the list
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TAG

In this section you can write one word or more than one word useful for underlining a particular
connotation of the catalogued object.

Start typing keywords...

UPLOAD OPTIONS

Then you must select the collection you want to put your object in (in the example below it has been
selected the “Prato Textile Museum Collection”) or write the name of a new collection and click on “Next”.

(Create new collection)
(Create new collection}

(do not add to 2 collection)
My Collection

Prato Textile Museum collection




UPLOAD A PICTURE

Now you must upload your picture. Without a picture the system won’t save the resource and you will lose
your datasheet. Click on “Add Files”, select the file to be uploaded from your folders, click on “Start
Upload”.

Attention: is not possible to upload more than one picture at a time.

Museo

Home | CSV upload | Up

delTessuto

4 Back to edit resource

4 Back to resource view Simple search
Replace file
Click 'Add files' to locate a file and then click 'Start upload’

@, Advanced search

Do not import EXIF / IPTc U
/ XMP metadata for this

upload
Select files =
Add files to the upload queue and click the start button
Drag files here.
© Add Files 0% 0 kb

ADD ADDITIONAL PICTURES

If you want to upload additional pictures you must click on “Upload alternative files”, “Add fies”, select
your photo and click on “Start Upload”.

Download

© Add to collection ¢ Share
& Edit @ Delete
[ 2] Manage alternative files I'E) Log

1 Transfo

Resource details

Resource ID Access Contributed by Location Collection Item ID or name
589 Open Administrator Prato Textile Museum Chiostri Alaska
Fg‘r‘ltr;d;t\lﬁcg’l L]ead Cronology Typology of product
* £ XXI century TEXTILE FRAGMENT
Composition Description Design Colour TAG

wool Orthogonal tartan tartan blue tartan, brushed fabric



SIMPLE SEARCH

To use simple search you just have to write one or more research key in the box. For example if you type
the word “garment” you will find all the garments in the database.

Museo

delTessuto Home | CSV upload | Search results | Upload

You found: J| Display: Sort order: Per page:
8 results HHH Relevance v|| DESC v 48 v Simnle search

@ Advanced search

89.04.56 03.14.07 02.05.12 81.01.214 a.b 76.03.623

My collections current collection: Prato Textile Museul 23 items Actions: Show thumbs

Typing more than one word you can refine your research. For example “yellow damask”
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Home | CSV upload | Search results | Upload

You found: Display: Sort order: Per page:
1result I H Relevance v| DESC v FER Simp[e search
Actions: yellow damask

@ Advanced search

My collections current collection: |Prato Textile Museul] 23 items Actions:



ADVANCED SEARCH

To carry out a more in-depth research, advanced research can be used.

== Museo

Home | CSV upload | Search results | Upload & Administrator | = Admin | @ Log out
delTessuto | pload | | ur

Advanced search

Search Tip

Any section that you leave blank, or unticked will include ALL those terms in the search. For example, if you leave all the
country boxes empty, the search will return results from all those countries. If you select only 'Africa’ then the results will
ONLY contain resources from ‘Africa.

Search for... O Al Tessuti O Filati

Al fields \

~ Metadata

By date \Amy year v| \Any month v\ |Any da ~
Location

> show/hide tree > cancel

If you select “XVI century” and “Garment” you will find all the garments of the XVI century

Cronology XVI century

> show/hide tree > cancel

X century
X1 century
Xl century
Xl century
XIV century
XV century

W XVI century
XVII century
XVIII century
XIX century
XX century
XXI century

Typology of product GARMENT

> show/hide tree > cancel
ACCESSORIES
¥ GARMENT



Home | CSV upload | Search results | Upload

You found: Sort order: Per page:
2 results Relevance v DESC w Fr
Actions:

@ Advanced search

Current colle




